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The process portfolio is a documentation of the term’s activity: the steps which have brought your project 
to its particular end.  It is a way for you to map this activity from Design, BSI, Representation, Theory, 
and Professional Practice.  This mapping is self-reflective: describing connections across lines of inquiry 
to yourself and others.  Work from all five courses will be included in a single document.  Given basic 
formatting requirements you will develop your own style of graphic organization.  Unlike B1-B3, the 
process portfolio is entirely digital.

Description

Content

Content Areas

Organization

Table of Contents

The contents will reflect the steps taken throughout your design.  You will demonstrate the thinking and 
production - the “behind the scenes” information - which led to your final results.  This includes process 
models; sketches; design, technology and humanities research;  written reflections; collaged images; etc. 
in addition to final models and drawings.

These should reflect the aim of the B5 term: to develop abilities in comprehensive design, as defined by 
the Canadian Architectural Certification Board.  These guidelines outline the expectation that a project 
be guided by:

a) an architectural idea

and demonstrate  integrated attention to:

b) structural system   d) building envelope   f) life-safety provisions
c) environmental systems  e) building assembly   g) environmental stewardship

The portfolio will begin with a Contents page followed by seven (7) chapters:

1. Design statement: main architectural intentions, strategies, and contexts of your project (1 page)
2. Design Process: site and program analysis, building systems, design development, precedent 

analysis, mid-term process and project, and final assignment process
3. Professional Practice: code analysis, life safety diagrams, accessibility diagrams, presentation
4. BSI: Assignments 1.1, 1.2, 2.1, 2.2
5. Representation: three completed assignments
6. Theory: Book analysis, letter outline, open letter
7. Design Final: Final models and drawings for Design Studio

Organization of the portfolio will be in chapters according to the Content Areas.  Each chapter should be 
subdivided by Assignment.  Thus, the portfolio will grow with each submission.  Each new submission 
will include the earlier submitted work, but under a separate heading.  Assignments that are in-progress 
at the time of submission (for courses such as Rep or BSI) should be included.  At the next portfolio 
submission, once the assignment is complete, all the work for that assignment can be included under 
the same heading.

Your portfolio will have a table of contents with chapters.  These chapter headings will have live links to 
advance the document to the chapter selected.  This can be done in InDesign by right-clicking selected 
text and selecting ‘Hyperlink - New Hyperlink.’  In the dialogue box select ‘Page’ in the ‘Link To’ spinner and 
enter the page number.  When you export to PDF, under ‘Include’ in the dialogue box, check ‘Hyperlinks.’

Written Component Written descriptions are to be succinct and critical.  These are not summaries of design steps, but rather 
explanations of your intentions.  Intentions should reference specific readings, research, and design, 
history, technology, or representation precedents.  These references are to be cited.

Use • a tool for discussion with your tutors.  It should be available at all times for discussion
• Year 4 BEDS Review
• M. Arch. application submission (for students who did not receive early MArch admission)

PROCESS (noun): 
a series of actions or steps taken in order to achieve a particular end
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Resources
• Edward Tufte
• Bruce Mau
• Tibor Kalman
• Jan Tschichold

Designers

Pictograms, Icons, & Patterns
• AIGA Symbol Signs
• National Park Service
• The Noun Project

Color Resources
• Kuler (Adobe custom color libraries)
• ColourLovers
• Color Brewer
• Color picker

Books
• Thinking With Type by Ellen Lupton 
• Graphic Design School by David Dabner
• The Visual Display of Quantitative Information by Edward Tufte
• Envisioning Information by Edward Tufte

Submission Dates

Digital Submission

Citations

There will be two Process Portfolio submission dates, one after the Design Mid-Term review and one after 
the Design Final review.  See B5 Design Course Outline for due dates.  The second submission will contain 
work for the entire term, not just work completed after the mid-term.

Format Page Size: 24”H x 36” W (Legible when printed at 11x17”).  They will be viewed on a laptop screen (1080 x 
1620 ppi), so size text and images accordingly.  There is no set requirement for the number of pages.  The 
quantity of work should demonstrate a well curated representation of the term’s work.

Graphic design style should be consistent throughout.  Experimentation is encouraged.  You may try a 
highly rational formatting method or engage in speculative experimentation. 

Upload your file to ARCH 4005 Brightspace Assignments - “Mid-Term Process Portfolio” and “Final Process 
Portfolio”

Proper file naming is essential for efficient grading and evaluation.  Properly named files will greatly 
enhance  the reception of the work.  Use the following convention for naming your files:

 B5-Portfolio_[Lastname-FirstInitial]_[Mid-Term or Final].pdf 
 i.e. B5-Portfolio_Forren-J_Final.pdf
Digital files that are not too large will also greatly enhance  the reception of the work.  To minimize file 
size in Acrobat, go to 

• File > Save as > Optimized PDF

and use image settings: 
• downsample colour and grayscale images to 150 ppi 
• downsample monochrome images to 300 ppi. 

Evaluation Your process portfolio will be evaluated for Design as a record of the term’s work as well as for clarity of 
content, criticality of written work , and originality of composition.  The final B5 Process Portfolio will be 
reviewed for Year 4 BEDS Reviews and perhaps for M. Arch. admission.

Reference images should cite the author, title, and publication source. Any items with no credit line are 
assumed to have been done by the portfolio’s author.  Identify group members in group work assignments. 

https://www.edwardtufte.com/tufte/
http://www.brucemaudesign.com/
https://www.google.ca/search?q=tibor+kalman&biw=1536&bih=731&source=lnms&tbm=isch&sa=X&sqi=2&ved=0ahUKEwjEwvbX-7LRAhXD2yYKHdLlDOYQ_AUIBigB#tbm=isch&q=tibor+kalman+typography
https://www.google.ca/search?q=jan+tschichold+the+new+typography&source=lnms&tbm=isch&sa=X&ved=0ahUKEwiX29Gb_bLRAhUM2mMKHc_jAakQ_AUICCgB&biw=1536&bih=731https://www.google.ca/search?q=jan+tschichold+the+new+typography&source=lnms&tbm=isch&sa=X&ved=0ahUKEwiX29Gb_bLRAhUM2mMKHc_jAakQ_AUICCgB&biw=1536&bih=731http://Jan Tschichold
http://www.aiga.org/symbol-signs
https://home.nps.gov/hfc/carto/map-symbols.cfm
https://thenounproject.com/
http://kuler.adobe.com/
http://www.colourlovers.com/
http://www.personal.psu.edu/cab38/ColorBrewer/ColorBrewer_intro.html
http://www.colorpicker.com/
http://www.thinkingwithtype.com/
http://dal.novanet.ca/primo_library/libweb/action/display.do?tabs=detailsTab&ct=display&fn=search&doc=dedupmrg105250133&indx=2&recIds=dedupmrg105250133&recIdxs=1&elementId=1&renderMode=poppedOut&displayMode=full&frbrVersion=&frbrSourceidDisplay=NOVANET_ALEPH&frbrIssnDisplay=&dscnt=0&frbrRecordsSource=Primo+Local&vid=DAL&lastPag=&institution=DAL&rfnGrp=frbr&rfnGrp=1&frbrJtitleDisplay=&dstmp=1483835595453&frbg=77922100&lastPagIndx=&query=any%2Ccontains%2Cgraphic+design+school&frbrSrt=rank&frbrEissnDisplay=&scp.scps=scope%3A%28DAL_LIBGUIDES%29%2Cscope%3A%28NOVANET_IR%29%2Cscope%3A%28NOVANET_ALEPH%29%2Cprimo_central_multiple_fe&fctV=77922100&cs=frb&vl(52321583UI0)=any&fctN=facet_frbrgroupid&fromDL=&vl(freeText0)=graphic%20design%20school
http://dal.novanet.ca/primo_library/libweb/action/display.do?tabs=detailsTab&ct=display&fn=search&doc=NOVANET_ALEPH000520626&indx=1&recIds=NOVANET_ALEPH000520626&recIdxs=0&elementId=0&renderMode=poppedOut&displayMode=full&frbrVersion=&frbrSourceidDisplay=NOVANET_ALEPH&frbrIssnDisplay=&dscnt=0&frbrRecordsSource=Primo+Local&mode=Basic&vid=DAL&lastPag=&rfnGrp=frbr&tab=default_tab&frbrJtitleDisplay=&dstmp=1483892190166&frbg=99444095&lastPagIndx=2&frbrSrt=rank&frbrEissnDisplay=&scp.scps=scope%3A%28DAL_LIBGUIDES%29%2Cscope%3A%28NOVANET_IR%29%2Cscope%3A%28NOVANET_ALEPH%29%2Cprimo_central_multiple_fe&tb=t&cs=frb&fctV=99444095&srt=rank&fctN=facet_frbrgroupid&dum=true&vl(freeText0)=The%20Visual%20Display%20of%20Quantitative%20Information
http://dal.novanet.ca/primo_library/libweb/action/display.do?tabs=detailsTab&ct=display&fn=search&doc=dedupmrg106374275&indx=1&recIds=dedupmrg106374275&recIdxs=0&elementId=0&renderMode=poppedOut&displayMode=full&frbrVersion=&frbg=&&dscnt=0&scp.scps=scope%3A%28DAL_LIBGUIDES%29%2Cscope%3A%28NOVANET_IR%29%2Cscope%3A%28NOVANET_ALEPH%29%2Cprimo_central_multiple_fe&tb=t&vid=DAL&mode=Basic&srt=rank&tab=default_tab&dum=true&vl(freeText0)=Envisioning%20Information&dstmp=1483892260290

