
MEETING EXPENSE

For all Meeting Expenses relating to a Research Account. 
 Complete form and submit along with a cheque requisition form or submit within Chrome River using the Business Meals tile under Meals/Entertainment.  
In both cases, the itemized original receipts(s) or a Vendor Invoice should also be included. 
 * Fields are required to be completed. 
  
ELIGIBLE - hospitality costs for networking purposes in the context of formal courtesy between the researcher and guest researchers and research-related 
activities in the context of assemblies that facilitate and contribute to the achievement of the research objectives (i.e. research meeting with partners and 
stakeholders). 
  
NON ELIGIBLE - costs of entertainment, hospitality and gifts, to other than those specified above, such as regular interactions with colleagues from the 
institution and personnel meetings. 
  
Alcoholic beverages are not acceptable expenses without prior written approval of the funding agency.
* DATE OF MEETING

* REASON FOR MEETING

* ATTENDEES
Attendee's Name  Affiliation with Account  

(ie - research, employee, collaborator, external)

* JUSTIFICATION 
(line item of budget)

I hereby certify that these expenses are directly related to the research for which the funds were awarded.

ACCOUNT # BEING EXPENSED

Principal Investigator's Signature Print Name Date
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