How to Download Work Orders in FAMIS Before April 1, 2026

1. Loginto FAMIS

famis

Display Service Requests

Search
Seach [ V][[Go | Advanced Search
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2. Click Advanced Search and fill in the boxes. Execute Query.

Advanced Search
Request Number
ReqsestMumber [ Go]
Criteria
ReuestorName | |(Forwiljcard searches use % (e.g., % SMITH)).
Funding Type ¥ Customer-Funded ¥ Facilities-Funded (Please select at least one.)
Status ¥ Open ¥ Closed (Please select at least one.)

Request Type V] Web Requests ¥ Projects ¥/ Service Request ¥/ PMs (Please select at least one.)
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3. Copy the results
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4. Paste in Excel and filter as desired.
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