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Accommodate Faculty User Instructions
Dalhousie University

The Student Accessibility Centre (Halifax) and Student Success Centre (Truro) have implemented a new accommodation management platform
called Accommodate. Your Accommodate portal will house important information about your students’ accommodations. Please follow the step-
by-step instructions below to access and navigate your Accommodate portal.

Log-in to Accommodate with your Netld (e.g. JD123456) here: https://dal-accommodate.symplicity.com and select “Faculty”
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What type of user are you?

Student Faculty

Accessibility Services Management System Privacy Policy | Terms of Use


https://dal-accommodate.symplicity.com/
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After you log-in you will arrive in the “Home” section. Important announcements will be listed in your “News Feed”. Accessibility Mode can be
activated by clicking on your initials in the top right corner.
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Step-by-step User Guide

Faculty - you are encouraged to review the Resource Library for step-by-step instructions on
using Accommodate

The Resource Library can be found in the left-hand menu.

View All Announcements
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To view a student’s accommodation letter, select “Accommodation Letters” then the letter that you wish to view. You will be prompted for a
signature for all new student notifications. Your signaturgZacknowledges receipt of the letter.
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Student Accessibility Plan

A00002-2022/Cora Barragan
Probabilities (PROB)

Sent on April 20, 2022, 318 pm

Student Accessibility Plan [EEEI

AD0018-2022/Bryce Mauney
Probabilities (PROB)

Sent on April 20, 2022, 12:06 pm

Student Accessibility Plan

A00003-2022/Maya Onken
Probabilities (PROB)

Sent on April 07, 2022, 238 pm

Student Accessibility Plan
A00003-2022/Maya Onken

*Please note: names in this document are used as test subjects and are not Dalhousie students or Dalhousie faculty.
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If your signature is requested, “Requested” will appear in a black rectangle next to the letter. Once a letter is signed, the text will indicate “Signed.”
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Student Accessibility Plan
A00002-2022/Cora Barragan
Probabilities (PROB)

Sent on April 20, 2022, 318 pm

Student Accessibility Plan

A00018-2022/Bryce Mauney
Probabilities (PROB)

Sent on April 20, 2022, 12:06 pm

Student Accessibility Plan

A00003-2022/Maya Onken
Probabilities (PROB)

Sent on April 01, 2022, 238 pm

Student Accessibility Plan
A00003-2022/Maya Onken
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Once the letter is open, while you have the option to print or generate a PDF of the accommodation notice, we do not recommend printing the
letter unless there is a records management process in place to safely store and dispose of this confidential information.

In this example, the letter has been signed (see next page). Each letter includes the student’s approved accommodations and other relevant details
on how to implement the accommodation (e.g., confirming exam details, guide for deadline extensions).
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Student Accessibility Plan

Spring 2022 (test) Student Accessibility Plan

If you have questions or concerns regarding the student’s plan, please contact
me directly.

CONFIDENTIAL PROFESSOR/INSTRUCTOR NOTIFICATION

Bryce Mauney (Test1239) has made a request for
accommodation which is informed and supported by Dalhousie’s Student
Accommodation Policy

Course: Probabilities (PROB)

Accommodations are often determined prior to the start of

term thus not course-specific. What is below may or may not apply to your
course depending upen the type of assessments you use, or how you share
materials as part of an inclusive classroom. If you have questions about

the application of this plan, please contact me to discuss

ACCOMMODATIONS INCLUDE:
Time extension of time and a quarter for quizzes, tests and exams

Spring 2022 (test)
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In this example, the letter has been signed.
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via https:/tinyurl.com/notetakerrequest

Students should submit their request for note-taking support for all relevant
classes as soon as they've determined a need based on the course
design via https//tinyurl. com/accessnotes

CONFIDENTIALITY

This student’s request has been thoroughly assessed by a Student Affairs
professional. We do not disclose why focusing instead on how to support the
student.

The information we provide is restricted due to the Freedom of Information and
Protection of Privacy Act. To maintain compliance with this provincial legislation,
please refrain from asking why the student requires accommodation. For more
information, visit our webpage on Confidentiality and Student Disclosure.

ank you for your suppoert and cooperation. Please contact me directly if you
Ve questluns 0Or concerns.

Recipifint Signature

Your Signature

bruebeans

Signed on
April 20,2022, 12:36 pm
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This screenshot shows the top part of a letter for a student where the faculty signature is outstanding (reference 1 of 2) — see next page.
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Accemmodation Accessibility Letter sent at 2022-04-20 14:18:57

Letters
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Print Letter Generate PDF Cancel
I Resources
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Send Notification

Subject
Student Accessibility Plan

Spring 2022 (test) Student Accessibility Plan

If you have questions or concerns regarding the student's plan, please contact
me directly

CONFIDENTIAL PROFESSOR/INSTRUCTOR NOTIFICATION

Cora Barragan (Test1237) has made a request for
accommodation which is informed and supported by Dalhousie’s Student
Accommodation Policy.

Course: Probabilities (PROB)

Accommodations are often determined prior to the start of

term thus not course-specific. What is below may or may not apply to your
course depending upon the type of assessments you use, or how you share
materials as part of an inclusive classroom. If you have questions about

the application of this plan, please contact me to discuss.

ACCOMMODATIONS INCLUDE:
Stop-time breaks (up to 15 minutes per hour of testing)

Spring 2022 (test)
Probabilities (PROB)

Please see below for information related to the approved accommodations. Our
website dal.ca/access contains additional useful information.
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This screenshot shows the bottom part of a letter for a student where the faculty signature is outstanding (reference 2 of 2). If your signature is
“Requested”, complete the form as directed then “Save”.
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are interested, please contact the Student Accessibility
i Home Centre, notetaking@dal.ca for more infarmation or submit your application

B Accommodation via https://tinyurl.comy/r
Letters Students should submit their request for note-taking support for all relevant
& Courses classes as soon as they've determined a need based on the course
design via https:/tinyurl.com/accessnotes

Calendar

|= Resources
CONFIDENTIALITY

My A it
R This student's request has been thoroughly assessed by a Student Affairs

professional. We do not disclose why focusing instead on how to support the
student.

The information we provide is restricted due to the Freedom of Information and
Protection of Privacy Act. To maintain compliance with this provincial legislation,
please refrain from asking why the student requires accommodation. For more
information, visit our webpage on Cor iality and Student Disclosure

Thank you for your support and cooperation. Please contact me directly if you
have guestions or concerns.

Regards,
Christa Totten

CH728712(@dal.ca

Sent/Submitted
April 20,2022, 3:18 pm

Recipient Signature
Please electronically sign below.

Your Signature *

m Print Letter Generate PDF Cancel
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To view a list of students with accommodations enrolled in a course, select “Courses.”
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Probabilities
PROB
® Date: January 01, 2022 - May 20, 2022

® Time: 9:00 am-10:15am
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Teaching more than one course? After selecting “Courses”, you will be presented with a list. You can also filter by “Semester”. Select the course

you wish to view.
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Fall 2021 (test)
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1 results Showing 20 ~

Probabilities
BFROE
® Date: January 01, 2022 - May 20, 2022

@ Time: 900 am - 1015 am
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Once you select the course you wish to view, you will have access to your “Enrolled Students” and “Exam” information.
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Home / Course / Course Details

Probabilities (PROB)

Course Details Enrolled Students Room Bookings

Cancel

Course

Title

Probabilities

Instructors

Adria Brubaker (arb@example.edu)

Code
PROB

Credit Hours
4

Days
Tuesday, Thursday

Semester

Spring 2022 (test)

Start Date
January 1, 2022

End Date
May 20, 2022

Exam

X

Course Info

Modified:January 05, 2022,
1:07 pm

AB
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To view enrolled students with accommodations, select “Enrolled Students” and then “More Filters.” Select “Yes” “Under Approved

Accommodations for this Course” to view only those students Wwho are approved for accommodations in this course.
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([ Fall 2021 (test)
[0 Summer 2021 (test)
([ Spring 2022 (test)

Approved Accommodations for this Course
O Yes O No

17 results 1= SORTBY: LastName~ Showing 20~

Barragan, Cora (Test1237)
Accommodations:
- @Te

- @Testing Accommodations/Time extension of time and 2 quarter for guizzes tests and exams

ccommodations/Stop-time breaks (up te 15 minutes per hour of testing

Blanca, Loise (Test1245) EEREE]

Accommodations

- @Clas m Accommodations/Movement breaks

ccommodations/Timed breaks to 10 minutes per hour of testing

ccommodations/Time e n of time and a half for quizzes, tests and exams
- @Classroom Accommodations/Note-taking
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This concludes the general overview of Accommodate. To view resources uploaded by the Student Accessibility Centre (Halifax) or the Student
Success Centre (Truro), select “Resources”. If you have recommendations for resources to include, let us know!
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Accommodations for Oral Presentations [T

Size 2844 kb

Alternative Formatting Guide
Alternative formatting is required when print or online materials cannot be accessed (e.g., read or heard) by the student.

Examples of accessible formatting include:

Electronic documents that use accessible features e.g., a PDF that is not an image, a Word document with alternative text

Podcasts or other audio files that have been transcribed

Videos with captioning

Print documents available in both hard and electronic copy, Braille

Questions on how to make your materials more accessible? Check out the Resources with Dalhousie's Centre for Learning and Teaching - Course
Design

Show Less

Size 198.8 kb

Breastfeeding Guidelines [IIITM

Size 186.8 kb



