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      FACULTY OF ARTS AND SOCIAL SCIENCES

	(
	Instructor Reappointment File Outline Check List  for Candidate

	 FORMCHECKBOX 

	Inventory Sheet 
	Include a one-page listing of items in the file (in order of appearance in the file) 

	
	
	

	 FORMCHECKBOX 

	Letter of Appointment
	Include letter of appointment

	
	
	

	 FORMCHECKBOX 

	Cover Letter (2–3 pages)
	Letter addressed to Chair of Department

Clearly identify that file is in support of reappointment (state whether reappointment is to probationary or senior instructor)

Briefly explain why reappointment is warranted

Address the criteria outlined in the Collective Agreement

Outline special or anomalous circumstances 

	
	
	

	 FORMCHECKBOX 

	Workload Document
	Include workload document established for current appointment

	
	
	

	 FORMCHECKBOX 

	Teaching Dossier
	Narrative for teaching philosophy (1-2 pages)

List of all courses taught with number of students for each year

All course outlines

Summary sheets of all course evaluations with departmental means: in multiple sections of the same course indicate class average 

All signed qualitative comments for all classes (do not include unsigned comments)

Any supplemental materials to support teaching effectiveness (see Teaching and Learning for examples)

	
	
	

	 FORMCHECKBOX 

	Up-to-Date Curriculum Vitae 
	Include in CV personal information, educational background, employment history, teaching responsibilities, scholarly, research and artistic activities, and administrative and professional activities

	
	
	

	 FORMCHECKBOX 

	Any other appropriate material 
	

	
	
	

	 FORMCHECKBOX 

	Completed and signed check list is submitted with the application
	

	

	The complete file must be submitted in a three-ring binder.

	

	_______________________________________    _______________________________________

Date                                                                            Signature of Candidate


Deadlines

September 15 (at the latest) – candidate must submit original of complete files to Department Chair

October 1 (at the latest) – Department Chair must submit files to the Dean’s Office 

(NOVEMBER 3, 2005)

